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HRApprova - HR Modules

LEAVE

MASTER DATA
MANAGEMENT

RECRUITMENT TIME

MANAGEMEN

MANAGEMNT

Job Requisition, Job Employee Profile, Time & Attendance Vacation Plan,
Application, Short Organization Integration, Work Leave Application,
Listing, Interview, Structure, Position Schedule, Break Leave Cancellation,
Selection, Ranking, Hierarchy, Time Off Permission, Alerts, Leave Extension,

Hiring etc.. Type, Quota Flexible Shift Leave Call Back

EVENTS &
EXPENSE CLAI

Salary Certificate, Visitor Pass,
Travel Authorization, Employment Certificate, Material-In Gate
Expense Claim EOS Certificate, Bank Pass, Material-Out
Letter, hundreds of Gate Pass, Vehicle
certificates Pass

SYAY S
INTEGRATION

PAYROLL REPORTS ANALYTICS

Update relevant

Payroll report Graphical Analysis

generation, SA? info types and User definable on various HR Key
Timesheet, Payslip time types on reports Performance
. g approval of ke
I & printing PP key Indicators
'\n process
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960660

SAP INTEGRATION: READ SAP INTEGRATION: WRITE MOBILITY DASHBOARD & ANALYTICS
BACK
Workflow based on SAP Update relevant SAP info Access from across the Graphical KPI Analytics,
OM Structure. Read types and time types on | Sites. Employee Calendar, Head
Employee data,OM —)1 approval of key HR Count, Request inbox, Leave

Quota Balance etc..

I Data,Quota Data eap process 8
n - |
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BENEFITS

|I| OneView

Employee Calendar Provides a

complete view of an employee
showing Workschedule, Punch
IN/OUT, Leave, OT, Holiday,

. . Calendar
Break Permission, Travel

Show Calendar For

Self <

Workflow

Flexible workflow fit for any

Authorization etc

scenario of any process,
GNDW

allowing any number of

approval level, configurable to

complex criteria.

Analytics

Helps the decision makers and
improves the operational
excellence through rich set of

graphical analytics.

8:0048M- 5:34PM
08:00-IN
17:34-0U

GNDW

Approval Path

ODO|O0|OoO|Oo|(O0|O0|O0|D0|0O|0 K
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Approval Fath Name 1] Approval Path Process

HESE Annual Leave Request

ShortListing Shortlist and Interview Dote

Flaxible Tirning Flexible Timing Requast

Operation Annual Leave

Aaning and Followon Actions

OverTime Pre Approva

AZN Annual Leave
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panking And Selectio

User ID & Naome Position & Org Unit DoJ

Recruitment

SITE & IT Departrmeant 2017-02-18

panking And Selection

equisition Mumber Request Date Ranking Method

JB-05-00001

— Rank and Select

05/31/2024 B Professionlevel

JOB REQUISITION

Jsar I & Hame Position & Org Unit ood

SITE & IT Departrment 2017=-02-18

Application Numibar: null

RBS ShortList

JOB APPLICATION

— Condidates

+ add _
AZN O&M

Joint Venturs of

Application Number

No records found.

SHORTLISTING

nterview DoteTime 3

User ID & Name Position & Org Unit

SITE & IT Department

Home

Application id

Mo records found quter

RANKING

HR Policy [ User Manuals v

Employee Relation and Services W

Vacant Position

pR— O_. INTERVIEW

Job Application

Required Joining Date
ShortListing

Interview

Ranking and Selection Shift Category

I‘..-n Joining and Followon Actions .
HRAPPROVA . Il FirstOne
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> Work Schedule

o Time Attendance Integration

o Over Time Pre Approval

o Break Permission

o Flexible Timing Request

o Time Sheet

o Daily/Weekly Absence alert
Mail to HR Department

Break Permission

¥ Ky HitApar a

E
& £ Mot secure 192 168 1,.224-04

& A Mok sscur

orkSchedule Ti mesheet




HRApprova incorporates
collection of Leave
Management processes

covering vacation plans,

leave requests, extended
leave requests, early
return from leave
requests, additional leave
quota requests, leave
carry forward, leave
cancellation etc.

¢ Rules specific to leave

types

« Quota validation

o Work-schedule
validation

o SAP Integration:

« Create Infotype entries
« Update Infotype entries
« Delete Infotype entries

« Flexible and multi-
level workflow

. workflow based on
SAP OM structure

hn
Leave Management =

Vacation Plan

Extend Leave Request

Uzer ID & Mame

T
L
R o F

Position & Org Unit DoJ

NfA &NfA 2017-02-18

Leave Extend

Department-Wise Leave

May June July

Analytics

N
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PAYROLL

« Provision to generate Payroll reports
for the given period. PAYSLIP

e Can be exported to Excel

o Integrates to SAP, Generating entries
in relevant SAP Info types and time

types
« Provision to view/print/download

PAYSLIP, from SAP Payroll cluster.

Emip.no Employee Name Position

DODO18S Financial Accountant

M orvih

January 2022

Generate

Data g g
[ Run Time Evaluation

Comments*®

&, Export Report

January 2024 Payroll Report

View  Help ‘;’ Tell me what you want to do

— y o T AutoSum  ~
== & 2B Wrap Text General = ?‘ ¥ [T . X [ > EQY p
== LE - i Tl Fill ~ g
& 3= [©] Merge & Center ~ $ ~ 05 9 w2 @ Conditional Formatas Cell Insert Delete Format Sorté& Find & | Add-ins
o . Formatting ¥ Table >  Styles ~ - v - Clear ~ Filter ¥ Select »
Alignment [ Mumber ] Shyles Cells Editing Add-ins

Ermployee Code Name Department Sponser Position Divigion

G H | J K L M N o] B Q R 5
ent Days Absent Days Off Days Total Shift Days Late IN Early OU" Pre-Approved OT ActualOT Permission Hours UnPaid Leave Total Hours Regular Hours RegHrs

W 68 —— Operations Department Vandor Field Operator —
[:2:]

15 2 14 16 46.51 5 5 13 V] 192.28 120 136
21 0 10 24 2857 0 24.9 0 188.3 168 178.3 Employes Code: Mame: —
20 2 g 20 [i] 1] (4] 146.54 160 187
19 3 q 18 Ii] o 0 130.3 152 Dapartment: Oparations Dapartment Sponser: Vendor
14 0 17 13 0 0 0 100.3 112 » i o
20 1 10 19 13.12 5.21 o 28.193 0 125.42 160 HRSG el Eptaics g I
20 2 9 20 0.34 10 8 a 134.31 160 Present Days: 14 Absent Days: 1
0 a 31 0 [i] 1] (1] 0 0
10 0 21 10 041 34.45 12 12 0 0 120.33 80 Off Days: 16 Total Shift Days: 14
15 3 13 10 3112 B.26 90.36 25.16 24.9 0 85.32 120 Late IN: 157 Early OUT; 3438
21 0 10 15 21.33 23.9 16.6 V] 101.1 168
21 0 10 15  10.45 571.27 i} 0 103.18 168 Pre-Approved OT: Actual OT:
21 0 11 21 0.22 0 16.39 0 162.7 168
14 1 16 14 0.07 34.24 o 12 0 168 112 Permission Hours: 120 Unpaid Leave: 0
L L &= 6 Ly} iiEe ] L it 0 L 48 Total Hours: Regular Hours:
21 0 10 21 3.35 1.44 1] 7.75 V] 142.5 168
21 1 9 21 5 32.12 V] 148,18 168 ReqHrs:
12 4] ‘lgl 121 1251 34.44 14 4] (4] 144 G
22 4] 9 23 341 45.18 11.54 11.3 [}] 171.49 176
13 4 14 13 o 24.9 0 94,54 104 - .
13 1 17 12 24.53 34.52 31 0.24 12.2 0 144.24 104 — IT Department Vendor Senior IT Engineer HitSAd Menicliation
Departient
22 0 9 20 1] ] 0 145,37 176
15 4] 16 17 1.31 46.1 24 24 1] (1]
5 \] 26 4 11.53 23.16 12 0 0
14 1 16 15 0.52 48.22 7 12 [}]
15 1 15 16 18.29 47 13 11.3 V]
22 0 9 20 13.05 80.15 4] V]
14 1 16 14 1




Travel Authorization & Expense Glaim

« Travel Authorization
« Expense Claim:

o Children’s Education
Expenses, Immigration
Expenses, International
Business Travel, Local Travel,
Membership & Subscription,
Compassionate Expenses,
Mobile Phone Reimbursement,
Family Medical Insurance,
House Rent Reimbursement,
Team Building & Rewards

« Advance Request
Creates Finance Document (JV)
within SAP upon approval of
Expense Claim & Advance Request
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" Expense Claim [[PEEESEp

Travel Autho

Redquested For

-xpense Claim

Usear ID & Mame |

Fram Date

Assignment Purpose

Requestad For

S - (108)
= ONWARD JOURNEY
Category

) ) Name Of Passenger
International Business Travel

Comment

Date of Travel
test May 26 - 03

M Notsecure 19221 .,

{_

— Expense Details Expacted Time of Departure

ha HRApprova

> O M Mot secure 71

Advance

Advance Type

Advance Typa

Requested Armount

0

Exchange Rate: 01/01/2000

Comment

Commeant

Attachments

s Reports € > C AN

n N

g |'h HRApprava x +

&« » g M Mot s

b d h‘:. HRApprova

Header HeadCou ||

Columns |
Display Col I
Field {

Azsignment Type
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Pass

Material-
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entering visitor detail in
English

sladlg by pg8d1 35155
551583 Juso g g Uad
ol g Uadll Sle g ydue 3,13
(1) 2oieddt o3 Alass o
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REPORTING
ENGINE

STEPS to define new report:

Define the report

- Assign authorization

User can create any number of report as per
requirement. No technical knowledge required.

B

Expense Claim Register

Leave Request Register

Time and Attendance Report
User Defined Reports: Settings
Travel Authorization Register

Break Permission Register

Basic Filter Options




Define Workflow: Steps

Workflow
Engine

Workflow Data S
oroN Tte SotIee ::> AP Employee Data, SAP Position Data,
AP Organization Data, Scenario based In-built Positions

Step 1: Define Approval Types

e Flexible Workflow fit for any business
scenario and allows any number of
approval level.

T @dA] jenocaddy
Z °dA] jenoaddy
u adA] jenocuddy

Step 2: Define Approval Path Approval Path 1, Approval Path 2, Approval Path n.......  The approver shall be an individual or a

team.

o Workflow can be defined using SAP OM
S TJEHLCES GV EI Assigh  Approval Paths to required levels such as Employee, Section, data structure.
STURTY M Department, Division and Company. System will pick the approval path at e Approval path criteria shall be set based
least level. . i les
on any value of the fields within a request
(characteristic based).




90

ANALYTICS

Best Employees of Month(Attendance wise)

[ ] Best Employee of the Month

80

70

50

50

40

30

Muhammed David

In] Firs

Abdul Kader Selvan
T —

stOne

Innovation and Excellence

Yousuf

506
Open Positions Department-wise

nance Manager [l Frocess Engineer |l HR Busine:
238

t Reimb \_
Chi

Department-Wise Leave Top and Least Expense By Cate
Finance Operation [ Maintenance
‘hildren Education
Department-wise Absence
I 506
Int. Busi
ny February March April May June
Attendance —
I May June July Algust Sep Oct
Overtime Hours - Monthwise Months

stylus

HeadCount by Contract Type

Million

B Direct Employee

Contract Employee

O

HeadCount by Nationali

Indian N Kuwait [N
B Srilankan [ Filipin

y




!
BUT NOT LIMITED TO: STEPS to incorporate new process:

HRApprova is not just limited to the
currently available processes within
the system. Any new process can be 1

. o—h o . User - Create the Process Form and
mcorporatecl within HRAPPI’OVCI iNn NO . define stages and its fields
time using our low code business )
process automation tool ONEFLOW.

z User - Define approval Path for the
B U S I N ES S created process

AUTOMATION

.......................
°e Developer- Activate the Process
Form

I 5 4 User - Grant Authrization

HRAPPROVA

I3 FirstOne



Data Flow: -HRApprova-

:

IT 2001

HRAPPRO)V/AN
PO RIYAL

o> 0

IT 2010

LEAVE REQUEST APPROVAL

WORK SCHEDULE APPROVAL IT 2006

CLOCKIN / CLOCK OUT

IT 2003
OVERTIME APPROVAL

ADVANCE REQUESTS APPROVAL
IT 2001

IT 2002
IT 2006
IT 2007
IT 2008
IT 2009

EXPENSE CLAIM APPROVAL

PERSONAL

DATA,ORGANIZATION,POSITION

N NN N N N S S g SN SN S g

WMU<—-OTM=Z—

FI DOCUMENT (JV)
ON APPROVAL OF
EXPENSE CLAIM

ADVANCE REQUEST 1 Fl I St: _

HRAPPROVA



HRApprova is not just

Support Framework

SAP IDOC Inbound/Outbound Log

application software, it
is a collection of tools
and mechanism to

ITSM Incident Report
Add SLA Master i 2034

ensure smooth and

. . 1 Copormon:

o Service Level Agreemant

Requester

reliable functioning of

Inbound | Document Type  Docurment DOC Wumbee  Employss D InfoType  SubType  Baginring Dote  £rd Dot

1 cutbouna 1L Mumber L T 1 1 1 T 1 Erter Dasery

HR business processes

o ITSM: HelpDesk

« Incident Management

Attachments

« Problem Management

« Change Management

« HRApprova - SAP

synchronization

HelpDesk SLA SAP Integration error log

kly Attendance Exception List: ( From:12 May 2024 To: 18 May 2024 ) IPAddress userid  Application Date
Login 10530 HRApprova 2020-08-19 14:14:11.470

117.192.83.73 10530 HRApprova 2020-08-19 14:22:34177

error log

APPLICATIONS (Az Zour North O&IM) =
To: wmr Zour North O&M); i (EMGIE MESCAT): +1 other

hn
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a’ AttendanceWeeklyException >
Downloaded

Dear Mr. anib

Please find here the list of Weekly Attendance Exception List for the period From:

SA17/2024 o Mo Punch
12:00:00 AM T B d Data

5/12/2024 ) 12 May 2024
12:00:00 AM E - (19) 09:05AM
L . L

5/13/2024 13 May 2024
12200000 AN -(19) 10:24AM
! | |

5/13/2024

12 May 2024 To: 18 May 2024

No Punch Abzent O

Data |

Deviated From

WS

12 May 2024 [ Late Arrival Or
03:58PM | Early Left

13 May 2024 | Late Arrival Or

04:32PM | Early Left

14 May 2024 | Late Arrival Or

117.192.83.73
31.215.216.47
117.192.83.73
106.208.135.54
117.192.83.73
37.104.237.235
37.104.237.235
37.104.237.235
37.104.237.235
37.104.237.235
117.192.83.73
117.192.83.73

10530
10530
10530
10162
10556
10660
8113

10979
10996
10902
10660
8113

= 1wmi353585
2 1vmid5s3585
HRApprova
HRApprova
HRApprova
HRApprova
HRApprova
HRApprova
HRApprova
HRApprova
HRApprova

HRApprova

Audit Log

2020-08-19 14:30:54 623
2020-08-19 14:41:40.350
2020-08-19 14:47:55.577
2020-08-19 14:51:00.020
2020-08-19 16:12:35.863
2020-08-19 18:41:14.013
2020-08-19 18:55:05.033
2020-08-19 18:55:56.977
2020-08-19 19:09:26.340
2020-08-19 19:12:11.650
2020-08-19 19:13:00.430
2020-08-19 19:13:35.400
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- Hourly, Daily, Weekly
alerts for corrective
and preventive
maintenance.

« User activities Audit
log
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>< KINGDOM OF SAUDI ARABIA
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SINGAPORE | - g "X KINGDOM OF SAUDI ARABIA

Wajdy Zainuddi Seyed lsmall 1EN | Mohamed Kaleemuddin
rr _ | —JINEXH | .f' i

+65 9299 7936

+966 55 078 5533 smail@unitsapicom +966 541804598

kaleemuddin@rasambition.com

Saudi Arabia

Wajdy@Arselor.com ' -:_ - Singapore

Saudi Arabia , ¥ firstonesystems.com

Arselor.com firstonesystems.com
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+91 9500987177
siddique@firstonesystems.com
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+968 9112 9346
salesoman@firstonesystems
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+94 76 546 4394
sales@firstonesystems
Colombo, Srilanka
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THANK YOU!
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