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Job Requisition, Job
Application, Short
Listing, Interview,
Selection, Ranking,

Hiring etc..

EMPLOYEE
LETTERS

SECURITY
PASS

MASTER DATA 
MANAGEMENT

TIME 
MANAGEMNT

LEAVE
MANAGEMENT

PAYROLL 
SAP

INTEGRATION REPORTS ANALYTICS

RECRUITMENT

Employee Profile,
Organization

Structure, Position
Hierarchy, Time Off

Type, Quota

Time & Attendance  
Integration, Work
Schedule, Break

Permission, Alerts,
Flexible Shift

Vacation Plan,
Leave Application,
Leave Cancellation,  
Leave Extension,
Leave Call Back

Visitor Pass,
Material-In Gate

Pass, Material-Out
Gate Pass, Vehicle

Pass

Salary Certificate,
Employment Certificate,
EOS Certificate, Bank
Letter, hundreds of

certificates

Graphical Analysis
on various HR Key

Performance
Indicators

User definable
reports

Update relevant
SAP info types and

time types on
approval of key

process

Travel Authorization,
Expense Claim

Payroll report
generation,

Timesheet, Payslip
printing

EVENTS &
EXPENSE CLAIM

HRApprova - HR Modules



KEY FEATURES

Workflow based on SAP
OM Structure. Read
Employee data,OM
Data,Quota Data

Update relevant SAP info
types and time types on

approval of key HR
process

Access from across the
sites.

Graphical KPI Analytics,
Employee Calendar, Head

Count, Request inbox, Leave
Quota Balance etc..

SAP INTEGRATION: READ MOBILITYSAP INTEGRATION: WRITE
BACK

DASHBOARD & ANALYTICS
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BENEFITS
 OneView

1. 2. 3.
1.

Workflow2.

 Analytics3.

Employee Calendar Provides a
complete view of an employee
showing Workschedule, Punch
IN/OUT, Leave, OT, Holiday,  
Break Permission, Travel
Authorization etc

Flexible workflow fit for any
scenario of any process,
allowing any number of
approval level, configurable to
complex criteria.

Helps the decision makers and
improves the operational
excellence through rich set of
graphical analytics.



Recruitment 

JOB APPLICATION

JOB REQUISITION

SHORTLISTING

RANKING

INTERVIEW

HIRING



TimesheetWorkSchedule

Break Permission

Overtime

Time Management
Work Schedule
Time Attendance Integration
Over Time Pre Approval
Break Permission
Flexible Timing Request
Time Sheet 
Daily/Weekly Absence alert
Mail to HR Department



Leave ManagementHRApprova incorporates 
collection of Leave
Management processes
covering vacation plans,
leave requests, extended
leave requests, early
return from leave
requests, additional leave
quota requests, leave
carry forward, leave
cancellation etc.

Rules specific to leave
types
Quota validation
Work-schedule
validation
SAP Integration: 

Create Infotype entries
Update Infotype entries
Delete Infotype entries

Flexible and multi-
level workflow
workflow based on
SAP OM structure 

Leave Request

Vacation Plan Analytics

Leave Extend



PAYROLL
Provision to generate Payroll reports
for the given period.
Can be exported to Excel
Integrates to SAP, Generating entries
in relevant SAP Info types and time
types
Provision to view/print/download
PAYSLIP, from SAP Payroll cluster.



Expense Claim

Travel Autho
Advance

Reports

Analytics

Travel Authorization & Expense Claim
Travel Authorization
Expense Claim:  

Children’s Education
Expenses, Immigration
Expenses, International
Business Travel, Local Travel,
Membership & Subscription,
Compassionate Expenses,
Mobile Phone Reimbursement,
Family Medical Insurance,
House Rent Reimbursement,
Team Building & Rewards

Advance Request
Creates Finance Document (JV)
within SAP upon approval of
Expense Claim & Advance Request 



Visitor  Pass       

SECURITY
PASS

Vehicle  
Pass       

Material-
In pass

Material-
Out pass

 Bilingual :  Automatic
Translation into Arabic upon
entering visitor detail in
English



EMPLOYEE
CERTIFICATES

Certificate with stamp and signature Certificate printing using KIOSK



Define the report

Assign authorization

REPORTING
ENGINE

STEPS to define new report:

User can create any number of report as per
requirement. No technical knowledge required.



Workflow
Engine

Flexible Workflow fit for any business
scenario and allows any number of
approval level.

The approver shall be an individual or a

team.

Workflow can be defined using SAP OM
data structure.
Approval path criteria shall be set based
on any value of the fields within a request
(characteristic based).



ANALYTICS



BUSINESS
PROCESS

AUTOMATION

BUILD FORM
User - Create the Process Form and

define stages and its fields

DEFINE WORKFLOW
User - Define approval Path for the

created process

ACTIVATE FORM
Developer-  Activate the Process

Form

GRANT AUTHORIZATION
User - Grant Authrization
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BUT NOT LIMITED TO! STEPS to incorporate new process:
HRApprova is not just limited to the
currently available processes within
the system. Any new process can be
incorporated within HRApprova in no
time using our low code business
process automation tool ONEFLOW.



IT 2003

IT 2001

IT 2010

IT 2006

IT 2001

HRAPPROVA
 PORTAL

HRAPPROVA
 PORTAL

LEAVE REQUEST APPROVAL

WORK SCHEDULE APPROVAL

CLOCK IN / CLOCK OUT

OVERTIME APPROVAL

SAPSAP

Data Flow: SAP -HRApprova- S﻿AP 

IT 2002

IT 2006

IT 2007

IT 2008

IT 2009
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PERSONAL
DATA,ORGANIZATION,POSITION

ADVANCE REQUESTS APPROVAL

EXPENSE CLAIM APPROVAL

 FI DOCUMENT (JV)
ON APPROVAL OF

EXPENSE CLAIM
ADVANCE REQUEST



HRApprova is not just
application software, it
is a collection of tools
and mechanism to
ensure smooth and
reliable functioning of
HR business processes

ITSM: HelpDesk
Incident Management
Problem Management
Change Management

HRApprova - SAP
synchronization
error log

Hourly, Daily, Weekly
alerts for corrective
and  preventive
maintenance.

User activities Audit
log

Support Framework

SLAHelpDesk SAP Integration error log

Alerts Audit Log



SATISFIED CUSTOMERS 

P&G DAMMAM (MIC) AZN JV OF ENGIE &
SUMITOMOAL INFRAD MEDICALS SUNBULAH GROUP

P&G JEDDAH (MPC) GULF CONSOLIDATED
CONTRACTOR

ADVANCED
PETROCHEMICAL

COMPANY 
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THANK YOU!


